Draft advertisement for NAVREF website:  No Cost
	Employer:
	Bay Pines Foundation, Inc.

	Location:
	Bay Pines/St. Petersburg, Florida

	Principal Duties and Responsibilities:
	The Executive Director of the Bay Pines Foundation, Inc., a nonprofit corporation that supports VA Research and Education activities, functions as the Chief Executive Officer of the corporation. The incumbent is responsible for implementation of policies set by the Board of Directors as well as annual goals and objectives both financial and program, and administrative management of the corporation. Guidance and direction are provided by the Chairperson of the Board and by the Board.  The Executive Director is responsible for the day-to-day operations of the corporation and program expansion.  

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned.

  Responsible for overall leadership of staff in the development and implementation of short and long range plans and policies and other activities. 

  Responsible for the financial management of the corporation, including the development and implementation of the annual budget 

  Responsible for development and leadership of new marketing strategies, outreach efforts and organizational units to meet the Board’s growth objective.  
  Responsible for facilitating acquisition of funds to support research and educational activities administered through the foundation.
  Assists the Chairperson and Board of Directors in setting goals for, and conducts annual negotiations with HHS regarding indirect overhead rate. 

  Responsible for the development, implementation, and accomplishment of the annual work plan of the corporation as approved by the Board of Directors. 

  Responsible for liaison with other organizations, such as the Bay Pines VA Healthcare System, University of South Florida, University of Central Florida, National Institutes of Health, and National Association of Veterans Research and Education Foundations (NAVREF). 
  Responsible for providing information, advice, and counsel to the Chairperson of the Board, Board Committees, and the Board of Directors in the creation of policies, programs, and strategic direction of the corporation. 

  Responsible for support of all activities associated with the Board of Directors, including staffing for all Board and Committee meetings, meeting schedules, locations, development of agenda,minutes and meeting materials. 

  Responsible for administration of overall operation of the corporation, including: reviewing and evaluating the results of program activities, ensuring that continuing contractual obligations are being fulfilled; allocating resources for greater program effectiveness and efficiency; developing organizational and administrative policies and program objectives for Board consideration.
SUPERVISORY RESPONSIBILITES: Responsible for supervision of all assigned staff. Responsibilities include interviewing, recommendation for hiring and training employees; planning, assigning and directing of work; appraising performance; rewarding and disciplining employees; addressing complaints and resolving problems.

	Position Classification:
	Full-Time 

	FLSA Status
	Exempt

	Relevant Work Experience:
	Research and Education Experience in a non-profit environment required.  Senior Management experience preferred.

	Education:
	Bachelor’s Degree or higher in a Related Field(s)

	Salary Range:
	$85,000 to $110,000. Salary will be commensurate with experience and qualifications.

	Benefits:
	Compensation includes a benefits package.

	Moving Relocation Expenses:
	No.

	Send resume to:
	

	Date posted:
	

	Date closed:
	Until filled.

	Comments:
	 


